TouchNet Bill and Payment Student 7.0
13.3D eAccount Management - How to assign an Authorized User

1. Sign In to MyWITC at www.witc.edu/mywitc using your Student ID and Password

NI
F )

2. The Student Homepage will display, click on the eAccount Management tile or the Student
Center tile and in the Finances section, click on eAccount Management.

| 4 . |
eAccount Management Student Center

3. Student Center Finances section, eAccount Management link:

Finances

My Account Make a Payment
Account Inguiry

eAccount Management -h-

You will be redirected to WITC’s eAccount Management secure website (make sure the pop-up
blocker is turned off on your computers internet settings)

4. Log into WITC eAccount Management (use your same Student ID and Password as MyWITC)
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2 : WITC eAccount Management Welcome to WITC eAccount Management!
. p WITC Student eAccount Management . How to assign an account for electronic refunds Direct Deposits / Refunds
: - X ) "
Login . How to View an eBill Statements Student Account/eBill

. How to sign up for a payment plan Payment Plans

. How to assign an authorized user Payment Plans

. How to schedule a future payment Payment Plans

. How to Add, Edit or Delete a Payment Method Payment Plans

How to change your auto withdraw payment method Payment Plans

. How to view your 1098-T Educational Tax Benefits-1098-T

. Sign up for Text message notifications using MyProfile then Notificaitons
. Complete your payment profile using the MyProfile Setup

WITC Authorized User eAccount
Management Login

O W NO AW =

5. Once logged in you will see options along the top of your screen to enroll in a payment plan and
manage all of your WITC eAccount information.

My Account  Make Payment  Payment Plans  Refunds  Help My Profile Setup

6. Under My Profile Setup, click on Authorized Users. Determine what additional access you
would like to grant to the Authorized User. The ability to access payment plans is included when
access is granted to any Authorized User.

My Profile Setup

O Authonzed Users
@ My Payment Profile
e Electronic Refunds
MNotifications
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Wisconsin Indianhead Technical College
lege
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7. Enter authorized users email address and determine the access you want to grant by selecting the
Yes or No radio buttons. Click Continue.

Authorized Users

compliance with the Famidy Educabanal Raghts
i senk. Adding an authorged o
sbe that authorized users DO NOT have

| Ehat @n moradusal may VW YU 0ooar
rodl payment mathods, SCacemic reconds, o

roEher personal Inioemalion.

o s of o st )

‘Would you fike to aliow this person ba view your billing statement and acoount activity? ® Yes ]

Wiould youw lile 1o Mce Ehis perion to view your 1058-T tax Statément? L O ha

Wizl ot ke T R TS [RETscen. D4 Viesn YOUE" [LyTRTt PesTiny B BOOmET Bothaty? B Viag O Mo
Canced

8. Read the Agreement to Add Authorized User —

If you agree to the terms check the | Agree box
Click Print Agreement to print
Click Continue

Agreement to Add Authorized User

I hereby authorze Wisconsin Indianhead Technical College to grant |G (.| sccess to my accounts,
including ability ta view all billing statements, payment history, and/or make payments accordingly. My payment methods
and credit card and/or checking account information will rermain confidential and hidden from all other users. | understand

that | am still primarily responsible for ensuring that all my accownts are paid on time and in full,
This agreement is dated Tuesday, June 6, 2017.
For fraud detection purposes, your internet address has been logged:

B 617 10:04:55 AM cOT

ANY FALSE INFORMATION ENTERED HEREOMN COMNSTITUTES AS FRAUD ANMD SUBJECTS THE PARTY ENTERIMNG
SAME TO FELONY PROSECUTION UMDER BOTH FEDERAL AMD STATE LAWS OF THE UNITED STATES. VIOLATORS
WILL BE PROSECUTED TO THE FULLEST EXTENT OF THE LAW.

Please check the box below to agree to the terms and continue.

EIA.gFE'E' -_

Continug Print Agreemient Cancel

9. An email will be sent to the Authorized User email address you provided with instructions on how
the authorized user may log in to the students eAccount Management.
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Wisconsin Indianhead Technical College
Lakeshore Technical College
Mid-State Tochnical Coll

Authorized Users

Thank youw We have sent an e-mail o | =t in:troctions on how to kog in and view your billing and payment plan information. This
person will log in using the e-mail sddress you provided.
[Piote B the e-mail delrvery fals for iome pesson, & notification MAY be sent 1o your e-mail address on reooid )

Foem Ehis e, you Can give olbers [parents, emplovers, ete) the ability 1o atoess vour gooount indoemation, In compliance wath the Family Educational Reghts
and Prvacy ALt of 1974 I.F[ AP, yous stuckenl Snanaal redorss may nol be shared with & terd pamy withoul your wiiten oonsenl. Adong an Juthonzed ussr &
your writien consani that an sdnscual may view pour scound information and maks peyments on your Dehall, Pleasa note that suthonized users DO HOT heve
Broess bo o stored peyment methods, acedemic reconds, of ciber personal sifcemation,

IF youl getebe an guthonzed used, that person Can e longer make payMments Lo your 300ounts & tha system, All of that person’s UpCDming of unappled
schedufed or sutomatic payments will be canceled.

Full name: Emaill address: Bction
— o
Show Agreement

*  Add Authorired Liser

10. If you would like to add another Authorized User:
e Click Add Authorized User and follow the steps above
e You also have the ability to Edit or Delete an existing Authorized User

Authorized Users

Thark you. We have sent an e-mail to. [N < ivstoucticns on how o kg in and view your billing and payment plan information, This
person will 10g n using the e-mall address youw provided
(Mot if the e-mad delivery fails for some restan, a notification MAY be sent to your &-mal address on recard)

Fram this page. you can give others ipanents, amployers, #tc) the abdity o access your account inforrmation, in compliance with the Family Educational Rights
and Prvacy Act of 1974 (FERPAL your stucent Brancial recaonds may not be shared with & Ehird party without your wistten consent. Adding an authorized user is
your weitten consent that an individual may view your acoount informaticn and male paymenits on your behalf, Please note that sunthornized wmers DO MOT have
access oy stored payment methods, academic records, or other perional information,

1f yoru dslete am authoeized user, that parson can ng longer maie paryments (o your acoounts i this prstemn, All of that persen's upcoming or unapplied
Schechiked or Fubomatic payments will be canceisd

Fudl nane Erruail podckess Ao
_ Edht | Detete |
Shairad AoroEITEn
P et et
Shera Ay ament

: mummm—
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